
AGENCY AGREEMENT 

CRITERIA FOR PARTICIPATION IN THE 

Montgomery Area Food Bank 
 

Agency Name: 

(501(c)(3)) 
 

Mailing Address: 

 

This agency, whose name appears above, agrees to, and will comply, with the following criteria for participation as an 

agency of the Montgomery Area Food Bank (hereafter called MAFB): 
 

1. Must have a 501(c)(3) exempt status with the Internal Revenue Service or be an established church. 

2. Must serve the ill, needy and infants.  Agencies will not engage in discrimination in the provision of service, against any 

person because of race, color, citizenship, religion, gender, national origin, ancestry, age, marital status, disability, sexual 

orientation including gender identity or expression, unfavorable discharge from the military or status as a protected 

veteran, political beliefs, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded 

by USDA. 

3. Must have a local presence with a physical location.  This location CANNOT be a personal residence. 

4. Must serve food directly to its clients in the form of meals or distribute packaged food for emergency           

           situations.  

5. Must not sell, transfer, barter or offer for sale the items supplied by MAFB in exchange for money, property, or services or 

otherwise allow the items to reenter commercial channels. 

6. Agencies may only distribute donated products directly to their clients.  

7. Agencies may not distribute donated products to other food bank member agencies, non-food bank member agencies, 

organizations or business entities. 

8. Must not distribute donated products outside the United States and Puerto Rico. 

9. Must not solicit contributions from food recipients nor charge recipients a membership fee. 

10. Must not require food recipients to attend worship services, classes, etc., as a condition for receiving MAFB food. 

11. Must not use MAFB food as refreshments for business meetings, fund raising or other functions. 

12. Must provide transportation to pick up food at the MAFB warehouse. 

13. Must have adequate refrigeration and clean, secure, off-the-floor storage space to insure the integrity of the food until used 

and/or redistributed. 

14. Must be agreeable to monitoring by a panel of community persons and/or MAFB personnel. 

15. Must agree to maintain a record keeping system of accountability, including client distribution records and a three-year file 

of all MAFB receipts, which must be cosigned and dated. 

16. Must immediately report to the police any loss of food by theft and submit a copy of that report to MAFB.  Any loss by fire or 

other mishap must also be reported to MAFB. 

17. Must be agreeable to supporting the operation of MAFB with a shared handling fee (SHF) for the food received, payable 

upon receipt or by pre-approved credit. 

18. Must agree to VERBALLY notify MAFB of any shopping appointment that cannot be fulfilled at least one full business day 

BEFORE the appointment.  If not properly cancelled, it is understood that there will be a $25 fee that must be paid before 

being allowed to shop again. 

19. The agency recognizes and agrees that its participation in the food bank program is a privilege granted to it at the 

discretion of the MAFB, and the MAFB reserves the right to terminate the agency’s participation at any time without notice 

and with or without cause. 

20. Must in accordance with Federal law and U.S. Department of Agriculture policy, prohibit from  

               discriminating on the basis of race, color, national origin, sex, age, or disability.  

21. Violation of any of these criteria will result in the MAFB utilizing the Probation/Suspension Policy,    

                which is attached hereto.                                                    

       

       Signature of Director of 501(c)(3) 

       

 

          Date 

 

 
Contract 


